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General Policies & Guidelines N A

Availability

The dates of availability for summer camp/conference lodging are Sunday, May 14 through the night of Wednesday,
August 9, 2017. Meals in the dining halls are available from breakfast on Monday, May 15 through lunch on Thursday,
August 10, 2017. The dining halls will serve brunch and dinner only over the Memorial Day weekend (May 27 - 29) and on
Independence Day (July 4).

Fligibility

The group eligibility requirements for service through the Conference Services office of University Housing are: 1.)
Participants must not be on campus primarily to take UNL summer school classes; 2.) Participants must not be required
to be enrolled in UNL summer school classes; 3.) Group must be sponsored by a UNL department or closely related to the

University’s mission. Groups who do not meet either of the first two criteria may be able to make arrangements for room
and board through the University Housing Student Contracts office (402-472-3561).

Certificate of Insurance

A certificate of insurance is required for all events not sponsored and paid for by a UNL department. The certificate must
be received by University Housing no later than 30 days prior to the event and then be approved by UNL’s Risk
Management Director. The certificate must provide general liability coverage in the amount of $1,000,000 per occurrence
and $3,000,000 aggregate that names the “Board of Regents of the University of Nebraska” as additional insured. For
athletic activities, the general liability coverage must include participant liability in the amount of $1,000,000. Failure to
provide a valid certificate that meets these requirements by the specified deadline will result in cancellation of group’s
services with University Housing.

Important Deadlines

The priority deadline to submit a Request for Services (RFS) for the summer of 2017 is October 14, 2016. Requests
submitted through our webform and received by this date will be processed in the following order: 1) those selecting the
same days for 2017 as 2016, 2) those selecting different days for 2017 than 2016, and 3) those that did not use our services
in 2016. Requests received after the priority deadline will be reviewed on a first-come, first-served basis. If a booking is
made for your request a contract will be sent via email.

Two guarantee numbers must be provided 10 business days prior to the scheduled arrival, one for the number of
residential participants and another for the number of commuting participants needing meals. Requests for space beyond
the contracted amount should be made in writing or via email. Conference Services will make every attempt to
accommodate increases, but may not be able to. Please set a registration deadline in advance of when the guarantee
number is due so you are able to meet the deadline. Long-term groups will be allowed one opportunity to provide an
adjusted guarantee number that will take affect two weeks after it’s provided.

Upon providing a guarantee number a blank roster will be supplied to you for making room assignments. This roster must
be completed for all individuals staying in the residence halls and emailed to us 5 business days prior to the earliest
scheduled arrival. If the roster is provided less than 5 business days prior a $100 fee will be charged. If the roster is
provided less than 72 hours prior to the earliest check in a $250 fee will be charged. It is the policy at the University of
Nebraska-Lincoln that youth conference guests will have access to a traditional hall floor/room or suite-style unit
consistent with their gender identity. Generally, guests will be placed in a room with persons of the same gender as that
identified by the guests on the registration paperwork. If a client or guest has a need for other accommodations, please
contact your Conference Services staff liaison for assistance.

* All items in blue are changes from 2016.
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A consolidated invoice for all charges incurred by the group and its participants will be sent after the event has concluded.
Invoices for all May and June events will be created and processed the first week of July. Invoices for all July and August
events will be created and processed by the end of August. If the event spans the fiscal year transition from June to July two
invoices will be sent, one for all May/June charges and another for July/August charges.

As incentive to youth groups to provide excellent supervision, we offer a chaperone credit. A chaperone credit is the cost
of one double occupancy staff bed for every 15 youth participants in attendance. This credit will be added to the final bill

when the followini conditions are met:

A long term discount is available when the entirety of the same group stays on campus for 24 or more consecutive nights.
A 20% discount will be applied to all lodging charges when the group meets this requirement. The long term discount does
not apply to meals or any other service provided.
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